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Kindergarten Management Jennifer Laumert and Malte Min    02-794-7792 

  kindergartenleitung@dsseoul.org  

Panda Class Ulla Barth, Benjamin Mies     02-6365-1121 

  ubarth@dsseoul.org, bmies@dsseoul.org  

Dragon Class Jennifer Dornik, Yvonne Schulera    02-6365-1120 

  jdornik@dsseoul.org, yschulera@dsseoul.org  

Cat Class Isolde Fast, Jennifer Laumert, Malte Min   02-6365-1119 

  ifast@dsseoul.org, jlaumert@dsseoul.org, mmin@dsseoul.org  
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A 

Absences 

If your child is not able to attend the Kindergarten, then we would like to ask you to 

inform your child’s class or the Kindergarten management via email or phone by no 

later than 9.00 am. If your child receives German-language support, then you must also 

let the German-language support team know about this via email. 

Acclimatisation 

We prepare your child’s acclimatisation strategy as per the Berlin Acclimatisation 

Model (“Berliner Eingewöhnungsmodell”). We leave children and their legal guardians 

plenty of time to acclimatise to the Kindergarten. Should separation become an issue, 

we will work with you to find a suitable solution. 

Afternoon nap 

Due to our premises, we do not have the capacity to offer the children an afternoon 

nap. However, we do place emphasis on a pleasantly laid out quiet time. In order to 

allow for this to unfold in an uninterrupted manner, we would like to ask you to pick 

up your child either before or after quiet time. To do so, please take note of our pick-

up times. 

Allergies 

Please inform us about any allergies or other intolerances that your child may have. 

B 

Backpacks 

Every child must have a backpack with a name tag, containing a lunchbox and a water 

bottle.  
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Birthdays 

We celebrate birthdays in the Core Groups. It is tradition that the birthday boy or girl 

brings a cake for the whole group. 

Breakfast 

Every child brings a healthy and balanced breakfast to the Kindergarten. The children 

eat breakfast from 8.00 am and 10.00 am. 

C 

Classes 

There are three Kindergarten classes for children aged three to six, each of which is led 

by two pedagogical professionals and one trainee: The Panda Class, the Cat Class and 

the Dragon Class. 

Clothing 

Please make sure that your child is dressed appropriately for the weather and the 

various activities. Especially important is clothing that is comfortable and may 

occasionally also get dirty. All clothes should be equipped with a name tag.  

D 

Dropping off your child 

The Kindergarten drop-off time is from 8.00 am – 9.00 am. Please make sure to 

personally hand over your child to the class teacher. Please give us a call by 9.00 am 

in the event that you should run late. Since our morning circle is held from 9.00 am – 

9.30 am, we would like to ask you to wait in front of the classroom if you are late and 

to drop off your child once the morning circle is over. In front of every classroom, you 

will find a list that we would like you to fill out with when you will pick up your child 

and whether or not you child will be eating at the cafeteria on that day. 



 

 
 4 

 E 

English 

Once weekly per group, there will be an English-language professional offering classes 

free of charge. 

F 

Festivities  

We celebrate both German as well as Korean festivities at the Kindergarten. You can 

view them on our annual calendar: Kalender 

You will also be kept up to date via the Kindergarten’s information board.  

Free play 

Free play is an important element of our educational approach. During free play, 

children familiarise themselves with the world. So, your child didn’t “just” play that day, 

but actually engaged in meaningful work! Our task is to create the right environment 

for this process. 

G 

German as a foreign language and German as a second language  

If we suspect a need for additional language support for your child, then we will — 

upon consultation with the child’s legal guardians — carry measures to improve 

language ability. Detection of support needs and German-language support classes 

will be conducted by trained specialists who will work with a timetable tailored to each 

child’s specific needs. 

 

 

http://www.dsseoul.org/schule/kalender/
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Gymnastics 

Exercise is very important to us. Once a week, we run an exercise programme at the 

School’s gymnasium for all children at the Kindergarten. For this, your child requires 

season-appropriate sports clothes as well as sturdy footwear.  

H 

Holiday plan 

Our holidays correspond to the holiday calendar of the German School Seoul 

International. 

I 

Illnesses 

Should your child have an infectious illness, then please let us know about this 

immediately. Likewise, we are going to contact you should your child feel unwell at any 

time.   

We ask you not to send an ill child to the Kindergarten in order to prevent the 

spread of infection among other children, legal guardians and staff. You can find 

more detailed information on what to do in the event of an illness on our website: 

Infoblatt Kinderkrankheiten 

Information 

You will receive the most important information about the Kindergarten every Friday 

via email. You can find additional information in the Kindergarten building’s entrance 

area, while information about the daily class routine is available on the information 

boards in front of the classrooms.   

 

 

http://www.dsseoul.org/wp-content/uploads/sites/2/2016/05/Infoblatt-Kinderkrankheiten-10_2017.pdf
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L 

Lunch 

Please make sure to note daily in the lunch list in front of the classrooms whether or 

not your child will be eating lunch.  

The children eat in the classrooms from 12.35 pm. They receive a food card at the 

cafeteria which you may top up with the help of one of the cafeteria employees. You 

may also top up the food card via money transfer. You will be informed once the value 

stored on the food card drops below 20,000 KRW. 

Lunch can be adapted to your child’s requirements (e.g. vegetarian, allergies and other 

intolerances, halal). Of course, you may also give your child their own lunch to take to 

the Kindergarten. 

M 

Medication 

We cannot administer medication to your child. In exceptional cases, such as, for 

example, in case of chronic illnesses, medication can be administered upon 

consultation with the legal guardians and under instruction from a qualified pedagogic 

professional.  

Morning circle 

The morning circle is held daily from 9.00 am to 9.30 am. There, we discuss important 

class topics, learn songs and plan out the rest of the day. To prevent interruptions, we 

would like to ask you to drop off your child before the morning circle or wait until the 

morning circle is over. 
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N 

Names 

Please equip all clothing items and other things that your child may bring to the 

Kindergarten, such as drinking cups, bags or sports clothes with a name tag.  

O 

Opening times 

The Kindergarten is open from Monday to Friday from 8.00 am to 4.00 pm. 

P 

 

Parental involvement 

Parental involvement is an important element of our work. Throughout the 

kindergarten year, there are many opportunities to exchange and collaborate together. 

In addition, we also host two parents’ evenings per year. 

Parent-teacher meetings 

We offer a mid-year childhood development consultation. There, we will discuss your 

child’s progress with you. You will also have plenty of time to ask our pedagogical staff 

any questions that you may have.  

Parents’ representatives 

In the beginning of the year, each class selects a parents’ representative. They will assist 

the Kindergarten with concerns, suggestions and ideas, giving them the opportunity 

to actively shape the work that we do at the Kindergarten.  
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Particulate matter  

Your child’s health is of the utmost importance to us, which is why at the Kindergarten 

we adhere to the particulate matter measurements published on our website. The DSSI 

has had its own particulate matter measuring device since 2019. You can find out the 

current particulate matter values via the following link: 

Luftqualitätsmanagement an der DSSI 

Phone numbers  

You can reach us under the following phone numbers: 

Kindergarten management  02-794-7792 

Panda Class     02-6365-1121 

Dragon Class    02-6365-1120 

Cat Class     02-6365-1119 

Pick-up authorisation 

Legal guardians are automatically authorised to pick up their children from the 

Kindergarten. To add one or more additional persons, we require a written 

authorisation. Use the link below or ask for a form at your child’s class: 

Abholberechtigung 

Picking up your child 

When picking up your child, please sign the pick-up list to confirm that your child has 

been handed over to you. 

Pick-up times  

To avoid interrupting your child during intensive play or during one of our guided 

programmes, we offer the following fixed pick-up times: 

1. Pick-up time: 12.00 pm – 12.30 pm (in the school yard) 

2. Pick-up time: 2.00 pm – 2.30 pm 

3. Pick-up time: 3.30 pm – 4.00 pm 

http://www.dsseoul.org/schule/luftqualitaetsmanagement-an-der-dssi/
http://www.dsseoul.org/wp-content/uploads/sites/2/2016/05/2016-Abholberechtigung.pdf
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Preschool 

The Kindergarten and the Primary School of the DSSI are marked by their very close 

cooperation. A key element of the Preschool year is the children’s visit to the School’s 

first-year class. Preparation for school already begins when joining the Kindergarten. 

Children who are six years old by 01/08 then switch to the Primary School in the 

following school year. You can find additional information on Preschool admission 

here: Aufnahmerichtlinien der Vorschule der DSSI 

Privacy  

We take our handling of photos and videos of your children very seriously. Before 

publishing photos of your children on our school website, in the yearbook, the calendar 

or any other media, we require your written consent. You will receive the relevant 

documentation upon registering.  

Portfolio 

An important part of our work with the children is the portfolio work. Portfolios are 

diaries that grow as the children grow and in which the children can note down 

important memories from their life at the Kindergarten. They are used for 

documentation purposes and allow the children to retrace their own learning and 

developmental steps. 

S 

School yard  

We use the school yard daily from 11.50 am to 12.30 pm.   

Shoes 

We like to take advantage of good weather for spontaneous trips to the forest. This is 

why you should make sure that your child is always wearing sturdy footwear. The shoes 

should be ankle-high, have a strong sole and your child should be able to take them 

http://www.dsseoul.org/wp-content/uploads/sites/2/2016/05/Aufnahmerichtlinien-f%C3%BCr-die-Vorschule-der-DSSI.pdf
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on and off by themselves. Ballerinas, flip flops and Crocs are rather inconvenient. Shoes 

may be kept at the Kindergarten. 

Slippers 

Every child should wear their own slippers inside the Kindergarten building to ensure 

hygiene and safety. 

Snacks 

Each group has a daily snack time from 3.30 pm – 3.45 pm. In order to make the “give 

and take” concept of sharing more tangible to children, the snacks are provided 

alternatingly by the families. The snacks should be enough for all the children in the 

Core Group and last for one week. Fruit, vegetables and crackers are especially 

welcome. 

Supervisory duty  

Supervisory duty lies with the legal guardians up until the handover of the child as well 

as immediately after pick-up. 

T 

 

Toy Day  

Toy day is once a month. Unless announced otherwise, it is held on every first Friday 

of the month. On Toy Day, your child may bring one toy from home and play with it at 

the Kindergarten. The toy should be able to fit into your child’s backpack and should 

not have a screen nor be battery powered.  

Trips 

Regular trips include visits to the Tipi Forest, a nearby park, and the Seoul Forest, which 

requires a short drive in the school bus. Information on all other trips will be provided 

by us in good time. 


